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Background

EP010 Contract Summary primarily contains Contract Header data from SRM (Supplier Relationship Management). This report can be used to track the system
agreements that have been approved by the District to issue purchase orders against. The report assists Procurement/Contract staff to track contract expiration dates,
remaining balances, sponsoring department and the contract status as well as the contract types.

Security Role Mapping
BW Report Name BW Security Role Name
BP001_0000 BW Procurement Reporter
BP002_0000 BW Shopping Carts Reporter
To request access, log onto SAP, click on Access Request tab, and click on Access Request Form. Go to User Access tab, click on Add, and select Role. Select Roles
pop-up opens. From Business Process drop-down, select Procurement, click on Search button. Procurement roles will appear. Select appropriate role and click on OK
button. Select Roles pop-up closes and selected role appears under User Access tab. Click on Submit button.
Home Human Resources Systems Access Request Waterials/Inventory

Access Reguest Form

EPO10 Contract Summary

Access Request Form b

[4]w] 4 /r_l]
- N User Access Risk Violation Aftach
_Detalediavigation 7| Access Request

AHESEION Add 4 || FEmove | | ExistingA&signments|

= List Action in Roles Requestor NAME
= Model User Access Role ient System

= Search Request Sy

= SPM Access

Select Roles
Search Criteria
Maximum number of result rows:

Cost Center iz 1075001

Business. Process |i5 - |Prncurement

Subprocess lie -||

4

@
@

Role { Profile Name [is - |®E

==

Available

1

'_|l‘:| Role Mame System Description Role Type
BPO01 0000 PRA1810 BW Procurement Reporter Single Role
BPOO2 0000 PR1S10 BW Shopping Carts Reporter Single Role

Page 2 of 15




Guide to EP010 Contract Summary

Business Applications
Supperting Education

Updated: 10/21/2014

How to Find Procurement/Contract Reports

Log onto bts.lausd.net. Click on Reports tab. Click on Procurement/Contracts sub-tab.

Welcome BPOO1 - BW - Procurement Reporter

1) Click on Reports tab

Procurement/Contracts

[4F¥:
= BEOOTF Price Comparison Owver Multiple Bid Invitations

« BEOOS Bidder Analysis of a Bid Invitation 2) Click on
O EEL EEEET AT R ) ST BT Procurement/Contracts
= EP0O1 Purchase Values per Order

sub-tab

EP002 Procurement Value Analysis

EP0O3 Supplier Information

EP004 Key Performance Indicators

= EPOOS ABC Supplier

EP00G Purchase Order Document Analysis
EPOOT Workload per Purchasing Group

= EP0OE Pareto Analysis According to Purchase Order WYolume (Chart) 3) C|ICk on EP010
= EP0OS Pareto Analysis According to PO Volume per Category
EPO10 Contract Summary e

EP011 Contract Detail Report —I

Contract Summary
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Helpful Information

Using Processing Status with Associated Status

Where Does This Occur in

Processing Status Associated Status Contract Release Process? Comments
Released Not Assighed  |Contract has been released Contract is Released. This group also includes expired contracts.
Completed Locked After Contract has been released| Document is closed. No further actions can take place on the contract.
Held Not Assighed  |Prior to Contract being released | Started working on the Contract and is saved (Held) for more information or work.

Document Completed | Awaiting approval |Prior to Contract being Released | Contract is 'Awaiting Approval'.

Document Completed | Release Rejected [Prior to Contract being Released | Contract was not approved.

Deleted Awaiting approval [Prior to Contract being released | Contract is deleted while in approval. Approver could have rejected and initiator deleted.
Deleted Not Assighed  |Prior to Contract being released | Started working on the Contract but later Deleted.
AR | Es

OF goi™

EP010 Contract Summary

Disclaimer:This information is the property of the Los Angeles Unified School D
authorized personnel nor distributed, including via any electronic means, includin
Federal and State privacy laws.

[ New Analysis || Open || Save As... | Dispisyas [Table ~| [Infi

¥ Columns

= Key Figures

Processing Status = Assoc. Status =

* Rows

= Processing Status EITIEEL “rEEL

« Assoc. Status Deleted Awaiting Approval
~ Free characteristics Mot assigned

= # of Option Prds. Document Completed  Awaiting Approval

= % SBE Releaze Rejected

* Board Approval Held Mot assigned

* Changed On Released Mot assigned
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Variable Entry Page

The Variable Entry page allows users to enter filter criteria prior to running the report. Selection criteria can usually be typed in or selected by clicking on the selection
button @. If manually typing in filter values, separate multiple entries with a semi-colon (;). It is strongly advised that users enter selection criteria before running any
BW report. This is because SAP allows a maximum of 500,000 cells for report results.

Select Values (Search, Value Range)
Click on Selection button T to open Select Values pop-up.

To search for afilter value, click on Show view: drop down menu, select Search. To search by either Key or Text, click on the drop down next to the field name. Type
in your search criteria in the field located to the left of the Search button. Keep in mind, search is CASE SENSITIVE. Also, using a * (wildcard) before and after search

may help.
Select values for Supplier (Selection Optional) (ZBBPVENDS0) Select values for Supplier | Selection Optional) (ZBBPVENDS0)
/¥, More than 1000 values available; not all values are displayed Show tool: [Single values v | Show view:
Search Selections
Show tool: |Single values | Show view: J| Al
All Selections Vendor: [Text v |l *APPLE* || Search | [ Select Al @
Text
Maximu 1000 Type Description
Waximum Records: | 1000 [ select Al ] 0 Key
Select
[Iselect al Type Description b
Vendor: Key2= Vendor: Text2=
Vendor: Key*= Wendor: Text2= @ 2
i
1000001739 APPLE COMPUTER, INC.
# Not assigned
1000002409 APPLE COMPUTER, INC.
1000000007 PALLER-ROBERTS
1000000008 ECOLOGY CONTROL
1000000012 UNNMERSITY OF THE
_Add 3
1000000013 STRUMWASSER &
1000000015 JOHNSTONE SUPPLY
1000000019 FKAMRAN & CO, INC.
1000000023 WIDOM WEIN COHEN
1000000025 TEAK PRIME TIME,
1000000038 WAISMAN
Enter a value for
1000000040 KITHOUGHTBRIDGE
Vendor: I
1000000047 NESTOR & GAFFNEY
et e 1 = |§| |Z| Change OrderEl |§|
nter a value for
Vendor: l:l E |E| Change 0rder|Z| |§|
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To enter a Value range, click on the Show tool: dropdown and select Value ranges. Value ranges can be further customized to Sign: Include/Exclude and Operator:
between, Equal, Greater, Greater or equal, lower, lower or equal, Contains Pattern

Select values for Changed On | Selection Optional) (ZCNTCHGOMN_S0)
Show tool: Shov
Show tool Show view: |Value ranges Select values for Changed On (Selection Ol Mk b

Value ranges
e Sign:
. Show tool: Show :
Select values for Changed On (Selection Optional) (ZCHTCHGON_S0) Sign: |_Operator:| |petween v
Operator: |between hd Value ranges From: * |between
. Equal
- : : . - L
Show tool: Sllngle values | Show view: |~ From: Sian: To: Greater
All Single values To: * Operator: | Inelude &3] Greater or equal
Value ranges Exclude Enter a ran I
From: * j‘ ower
H“ d October || 2014 L Enter a range for To Contract CHyp yer or egual
Contract Changed On: | | = Containg Pattern

Enter From: and To: values. Click on Add button to move range to Selections screen. Click on OK button.

Show tool: Show view alue ranges

Variable Entry

Value ranges Selections
Awvailable Variants: || Save || Save As... || Delete Show Variable Personalization
Sign: [sekctal @ @ | || || || |
Operator: Type | Description General Variables
Fom  [on20e ) [1 10012014 - 10312014 Variable2= Current Selection Description
To: 10/31/2014

* Contract No. (Selection Required)
Enter a range for

Ref. Contract No. (Selection Opticnal)
Contract Changed On: l:l

“alidity From (Selection Optional)

| Add | Validity To (Selection Optional)

Changed On (Selection Optional) 10/01/2014 - 1003142014
Created On (Selection Optional}

10/01/2014 - 10/31/2014 I

Contract Category (Selection Optional)
Purchasing Group (Selection Optional}
Supplier (Selection Optional)
Sponsoring Dept. (Selection Optional)
[=] [=] change order [+] [Z] Processing Status (Selection Optional)
Option Prds (Selection Optionaly

I OKI Cancel OK || Check

gy g gy g R ) o) o g R g
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Saving a Variant

A Variant is a filter variation that can be saved and reused whenever running a report. Variants allow users to save filter criteria on the Variable Entry screen for
future use.

Creating report variants on the Variable Entry screen can be a time saver. Report Variants can be used to save frequently entered filter criteria. For example, EP010
Contract Summary requires users to enter at least one Contract Number. Creating a Variant for a specific Contract or range of Contracts may be helpful.

To create a Variant:

Variable Entry Show tool: |“alue ranges Sh O Wi alue ranges
Value rar Single values Selections
Sign: [ Select Al ]
Avalable Variants: | v|| Save As... || Delete Show Variable Personalization Operator: [petween = Tire T
General Variables From: [0 [l l L] | 0-999999953 I
Variable#= Current Selection Description e (5999959999 o
* Contract No. (Selection Required) Enter a range for
Ref. Contract No. (Selection Optional) Contract ID: [ ]
Valdity From (Selection Optional) Manually type in —)
X . ; . Add
Valdly To (Sekcton Optona) selection criteria Click on drop down for Show tool: e
Changed On (Selection Optional) Or, click on selection Select Value ranges
Created On (Selection Optional) button Enter From = 0
Contract Category (Selection Optional) Enter To = 9999999999
Purchasing Group (Selection Optional) Click on Add button to add ra nge
Supplier (Selection Optional) to Selections
Sponsoring Dept. (Selection Optional) Click on OK button
i i i gl
Processing Status (Selection Optional) E' E' Change Order EI E'
Option Prds (Selection Optional)
1) Enter Filter Criteria 2) Enter Value Range
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Keep Save As User

Variant checked
Variable Entry
Click on Save As Enter Description

Avalable Varints: | | [Gave [[Save As. | Deete| Show’ button Save As User Variant Click on OK button
General Variables @ I Description: Contract No. AL

Variable* Current Selection Description
* | Contract No. (Selection Required) 0 - 9999999959 0 - 9999993599

Ref. Contract No. (Selection Optional)

Validity From (Selection Optional)

Validity To (Selection Optional)

Changed On (Selection Optional)

Created On (Selection Octional) 7

3) Save Variant 4) Save Variant pop-up opens

Variable Entry

Available Variants: [Contract Mo ALL = Save As.. s Variant can be reused
. Contract No. ALL . .
e by clicking on
Wariable*~ Current Selection Description
= | Contract No. (Selection Required) 0 - 9959995999 0 - 9999999599 dro deWn next to

Ref. Contract Neo. (Selection Optienal) . .
‘Validity From (Selection Optional) Avallable Var’ants
Validity To (Selection Optional)

S e Clicking on Delete
button will delete

Saved Variant

Created On (Selection Optionaly
Contract Category (Selection Optional)
Purchasing Group (Selection Optional)
Supplier (Selection Optionaly
Sponsoring Dept. (Selection Optional)
Processing Status (Selection Optionaly

Option Prds (Selection Optionaly

5) Available Variants

DooD0D 0000 a0
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Analysis Area
The Analysis Area represents the report data. The Analysis Area is defaulted to a layout that is pre-defined by the business owner. The Analysis Area can be changed
by dragging and dropping fields, filtering, sorting, etc.

Drag and Drop
Drag and Drop allows users to grab a field and drag it into or out of a report. It also gives users the ability to move or swap fields in a report.

Add/move field: place
cursor on field. left ',m___w“ Remove field: place cursor on field heading, left |
’ Ao S eo— click and hold (to grab the desired field), drag

clickand hold (to grab  -emes e cilim  smne out of report until you see X; X means remove

the desired field), drag ~reomoms 0 CicCer
SE— 12000 Maadabey //G'W'L
/W ] Commitem Program :

from Free B - s Lo
5 SOEROow 430001 General Supples umwhw 75046 CENCLBTI Schooks

Characteristics into iion St

] ) st " | kol 110002 EIA -ENG LEARN & LEP 75536 CE-Eco Impact AidiDis Bi Dr
Analysis Area; line o e 200764 GSUDEVAVALD  TA%D  GSUDer &Vaidof a Behavioa
indicates field oty prcs ™™ | Gt

I 5% (EEohp
placement
| Drag and | |
\ D rO p ) FundsCenter = Commtitem =
. . Y 1043984 110077
Swap fields: place cursor on field, left click | Remove Result 310117
and hgld (to grab the desired flelld}, .drag Row/Column: place o7
over field to be replaced (blue highlight on | o
field to be replaced) cursor on results row, n -
left click and hold (to 370117
o » i " " . 430009
Conmiten Progam.: < — grab the desired field), fesut
430001 General Supples 1ns4€}qeyuna the Bel-Credt Recovery-Summer S 0100000 GF-Unres! , : W 430008
'-. 11476 Civic Center Permi Program mom s | 0728 field until you see J
\ X; X means remove 4
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Context Menu
Provides users with additional report options. To get to the Context Menu, place cursor on a field and right click. The Context Menu has 5 primary features: Back,
Filter, Change Drilldown, Properties, and Sort.

Back can be used to go Back One Navigation Step or Back to Start. Back One Navigation Step removes the last “action”. Back to Start returns the report to

the original, default layout.
lBack One Navigatign Step e
Back to Start IT’\%
100000 Change Drildown

Distribute and Export 4400000002 10002128

Save View 4400000003 1000212C
Perzonalize Web Application » 4400000004 10002120

Back

100000 ==

- v v v

4400000005 1000212E
4400000079 04004814
4400002657 #

1nonnn. 30Tt Supplier 4400000R05 1180120

Filter allows the user to further filter data. Filter has 3 options: Select Filter Value, Remove Filter Value, and Variable Screen. Select Filter Value adds
another filter. Remove Filter Value removes all filter values. Variable Screen re-opens the Variable Entry page for changing variable filter criteria.

Properties
Calculations and Translations
100000 Documents

- v v v

Supplie Contract No. = Ref.
Back 3

1000008 iy, M Select Fiter Value

100000 Change Drildown ¥| Remove Fitter Value
Distribute and Export * | Variable Screen

Save View 4400000003 0k
Personalize Web Application » 4400000004 1000

Properties » | 4400000005 1000
Calculations and Translations » | 4400000075 0400
100000, Documents *| 4400002657  #

3

annnnnl S0t Supplier AAnAANRENE 1100

Change Drilldown offers an alternative to Drag and Drop. Choose Drilldown by Horizontal (Columns) or Vertical (Rows) to add a field from Free
Characteristics to the Analysis Area. Swap can be used to swap one field with another. Use Remove Drilldown to remove a field from the Analysis Area.

Back * IDOM WEIN COHEN 4400001585 og
Fitter ¥ |AM PRIME TIME, 4400002807 2 #
IChange Drilldown M Drilldown by ¥ | Horizontal
Distribute and Export ¥ | Swap Contract Name with »| Vertical
Save View Remove Drilldown
Personalize Web Application  ¥| Swap Axes LIS oz
O HALLORAN 4300001284 1H
Froperties Y |CELDOOR & GATE 4400002522 14
Calculations and Translations ¥
SMLET PAPER CO. 4400001430 13
Documents 4
Sort Contract Name » AFUL/BOUQUET, INC. 4400001183 11,
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Properties is used to change the related field’s display. From the General tab, users can change the field Display to Key, Text, or Key and Text as well as
change Display Results to Never or Always. Attributes (if available for the field) allows users to add additional information about the field. Keep in mind,
however, that Attributes are always as of TODAY’S DATE (even in a historical report).

E"Pr<'.-p'ert|e'.: of Characteristic Supplier (Result Set Context)

~ General Attributes Sorting Advanced

Display: Key & Text bl
Display Results: [Never -]

Access Mode for Result Set: |posted Values

Contract Back y 1asing Group (ECC) =

44000011 Fiper » Sook Shim
440000001 Change Drildown 4 Lane Morikami
440000001 Distribute and Export ’ Lane Morikami

44000000 Save View Lane Merikami I
Personalize Web Application  »

44000000 Lane Morikami

440000001 Properties ¥ Ch ﬂrﬂdermi?\l Lane Morikami

44po00007 Calculations and Translations k| Data Ce Lag Anike Cboming

44000028 Documents | AllData Cells

440000061, 20"t GoNtract No. Y| Axis Anthony Sil

Sort allows users to sort fields. Keep in mind, BW reports automatically sort in the order of the fields displayed in the Analysis Area. Clicking on the up or
down arrow next to a field will sort the field in ascending or descending order.

5uppli@ Contract Nn@ Ref. Contract Nl:@
1000000007 PALLER-ROBERTS 4400001134 1120028
S pant . Contract No. = | Ref. Contract 1 1000000008 ECOLOGY CONTROL 4400000079 0400461A
1¢ Fiter . 4400001134 1120028 4400000005 1000212E
1 Change Drildown ’ 4400000001 10002124 SRIBLELUELY TILiERED
Distribute and Export v 4400000002 10002128 4400000003 1000212C
save View 4400000003 1000212C 4400000002 10002128
Personalize Web Application e mar 4400000001 10002124
Properties v 4400000005 1000212E 1000000012 UNMERSITY OF THE 4400002657 ¥
Calculations and Translations + 2400000079 04004614 1000000013  STRUMWASSER & 4400000805 1190120
{¢rRocuments b uan000oRST # 1000000014  GINA AREY 4400002869  #
s v | Ascending by Text 1000000019 KAMRAN & CO, INC. 4400001312 1150101
TR B O TES Descending by Text 1000000023 WIDOM WEIN COHEN 4400001595 0820011
Ascending by Key (Internal)
1000000019 KAMRAN&CO,NC. | Descending by Key (nternal) 1000000025 TEAM PRIME TIME, 4400002807  #
1000000023 WIDOM WEIN COHEN 4400001585 0820011 LLEILIIEE LS SHLLLUED L E
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Using Save As... to save customized report layout to Portal Favorites
> Saving a report using the Save As button saves the customized report in Portal Favorites
> Reports saved to Portal Favorites can be stored and organized in custom folders for easy access
> Reports saved to Portal Favorites do not “break” like Bookmark links when the underlying report is changed
Home Financials/Budget School R

Home | Universal Worklist

EP010 Contract Summary

About BTS
[41¢]
Detailed Navigation

Paortal Favorites

i information is the property of the Los Angeles Unified School District and is intended solet
wnnel nor distributed, including via any electronic means, including email, to any authorized 1
& privacy laws.

Despiag 45 | Table | | Send || Print Version |

b [0 CAFR
Save As allows you to save report N
layouts to Portal Favorites > ) R
b [ Payroll Exp

* [ Procurement

res
Supplier = Contract Mo. =  Ref Contrac

= EP010 Contract Summary - by Contract Tvpg

= PC0O10 PO History - Cost Center
= PCO11 PO History - Site Admin

Clicking on Save As... button opens Save as pop-up. Enter Description and click on OK button.

o
PN

EP010 Contract Summary

Disclaimer:This information is the property of the Los Angeles Unified School District and is intended solely for internal use by authorized employees with a reasonable need to utilize it
noen-autherized personnel nor distributed, including via any electronic means, including email, to any authorized or unauthorized person or organization. This information is subject to con

relevant Federal and State privacy laws.

Display s Print Version || Export to Microsoft Excel

~ Columns
= Key Figures

+ Rows Created On=  Changed On= ContractMo.= Contract Name = Validity From = Validity To =
- Created On 07/25/2014 0712512014 4400002910 # 07/25/2014 07/24/2015
 Changed On 4400002821 (COPY OF CONTRACT 4400002810) O7/252014 O7/2412015
= Contract No. 4400002822 (COPY OF CONTRACT 4400002921) 07/25/2014 07/24/2015
+ Contract Name 4400002923 (COPY OF CONTRACT 4400002822) 07/25/2014 0712412015
= Validity From 4400002924 (COPY OF CONTRACT 4400002923) 07/25/2014 0772472015
 Validity To 4400002925 (COPY OF CONTRACT 4400002924) 07/25/2014 0712412015
* Processing Status 07/30/2014 0713012014 4400002911 # 0713012014 0712912015

Processing Status =
Released
Released
Released
Released
Released
Released
Released

Save as

Save

System: [@FOR

Type: Bookmai W, [Ha

Variable Values

~ Favorites BEx Portfolio

Description =
CIcarr

O FeL

CJHR

(] Payroll Exp

() Procurement
(] Time - Absence

Inu:mminn [EPo10 Contract - Changed On by Mo & Release Std I

(o< eancel]
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¥ O FIGL

¥ O HR

¥ [ Payroll Exp

¥ [ Procurement
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Glossary of Terms

Guide to EP010 Contract Summary

AL Na.me . SRM Header L.
(used in Grouping A Description Examples
/ECC | /Line
report)
# of Option . . . .
Prds Option Prds SRM Header | Number of options periods in a contract 1,2,3,4,5
% SBE SRM Header Percentage of SBE participation contractor has 10, 15, 20, 30, 50, 90, 100
agreed to use
Supplemental status to Processing Status is an
Assoc. Status Status SRM Header add|t|0n§| status that pr.owdes further |nf9rmat|on Awaiting Approval, In Renewal, Locked
on what is happening with the contract prior to
Release or after it has been Released.
Board Approval SRM | Header | The Date when the Board approved the contract mm/dd/yyyy
Changed The Changed On date is the last action date on
Changed On On/Created On SRM Header that particular contract mm/dd/yyyy
1 A&B Letters, 3 Design-Build, 4 Facilities Provide & Install, 5 Food & Food Related
Contract Supplies, 6 Instructional Materials, 8 Lease-Leaseback, 9 Memorandum of
Categor Contract Grouping SRM Header | Isthe grouping of agreement type Understanding Agreement, 10 Non-Stock Supplies, Equipment, Gen. Services, 11
gory Professional Services - A&E, 12 Professional Services - Construction, 13 Professional
Services - General, 14 Professional Services - Master Bench
. YARNS & ROVING (C-295 SOUTHWEST SCHOOL), VALUE CONTRACT_EXCEEDS LIMIT,
Contract Name | Contract Grouping SRM Header | Name of Contract TONER CARTRIDGES
System generated number and the contract
Contract No. Contract Grouping SRM Header | numbering ranges start from 4400000000 to 4400000170, 4400000518, 4400001125
44999999999
Contract Type Contract Grouping SRM Header | Price structure grouping (describes pricing) ;Iilsm; g)t(ssrpnce’ 2 Fixed Unit Rate, 3 Fixed Price with Eco, 5 Time and materials, 6 Cost
Created On Changed SRM Header | System date when the contract was started mm/dd/
On/Created On 4 yyyy
Sponsoring Department Contact Name; should be
Dept. Contact Sponsoring Dept SRM Header | the name of an individual in the Sponsoring JOE SMITH, MARY JANE, BILL JOHNSON
Department (must be an SAP user)
Distr. to SRM Header Identifies if the contract was sent to the MDM Yes (X), No (#)
Catalog Catalog module
Exempt Comp. Exempt Com SRM Header Date exemption (from going through formal mm/dd/
Approval P P competition) was approved yyyy
Exempt Comp. Exempt Comp SRM Header Identifies the exemption type from bidding (only Ffederal Exemptions for F.ederally-Funded Projects, Mandated Service Provider, Other,
Type populated if contract was exempt) Piggy-backed Contract, Single Source, Sole Source
Insurance SRM | Header The date in I\I\.lhlch Risk Management approves the mm/dd/yyyy
Approval contractors' insurance
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Flzllt:eht:lair:e Groupin SRM AL Description Examples
ping JECC | /Line P P
report)
Location 1 Contract Location SRM Header | Can have up to 4 locations. 102 LAUSD, 103 Stores Distribution, 104 Foods Distribution
Location 2 Contract Location SRM Header | Can have up to 4 locations. 102 LAUSD, 103 Stores Distribution, 104 Foods Distribution
Location 3 Contract Location SRM Header | Can have up to 4 locations. 102 LAUSD, 103 Stores Distribution, 104 Foods Distribution
Location 4 Contract Location SRM Header | Can have up to 4 locations. 102 LAUSD, 103 Stores Distribution, 104 Foods Distribution
Ltd. NTP SRM Header | Date Notice to Proceed was issued mm/dd/yyyy
Modification SRM | Header | Free textfield, forkeeping track of contract 1090101.05, AMEND #4, AMEND 1, ES-13082, OPTION 1,
No. modifications
Option Prds. Option Prds SRM Header | Type of Options (duration) 30 Days, 6 Months, 1 Year (3), 2 Years (4), Others (5)
oPtIOP !:’rds. Option Prds SRM | Header | Number of remaining option periods (unused) 1,2,3,4,56
Remaining
Processing Status SRM Header | Contracts in Process 11009 Held, 11040 Deleted, 11141 Released, 11180 Document Completed, 11185
Status Completed
Purchasing . 001 Caputo Staging, 004 Construction/JOCS, 006 Hirsch Staging, 011 CENTRAL OFFICES,
Group (ECC) Buyer ECC Represents the buyer in ECC 104 FPPS, 186 ESC South
Ref Contract Free text field, houses old IFS contract numbers
Number SRM Header | and can also be used for Piggyback contract 0001446, 000446, 0151252, Piggyback
references
Resp. Buyer SRM Header Represents the buyer (person that created the 123 Smith, Joe; 555 Jones, Mary; 759 Reed, Manny
Employee contract).
RFx Advertise RFx SRM Header z\;:;;en bid was advertised in the newspaper (first mm/dd/yyyy
E/Ithane-Sohat. RFx SRM Header | Date of pre-bid conference mtg mm/dd/yyyy
Sponsoring Sponsoring Dept SRM Header Office requesting the contract (Contract Owner); Accts Payable-CC, BSD - Gen Stores Whse, Carver MS, Health Education Pro, Manual Arts
Dept. P ghep should be a Fund Center/Cost Center SH, Sch Polic Dept, Sp Ed Adm Srvcs, Translations Unit
Supplier SRM Header | Vendor/Contractor Name 1000000007 PALLER-ROBERTS, 1000000019 KAMRAN & CO, INC., 1000003637 ACC
i ENVIRONMENT, 1000006102 AMBIENT
Surety
Approval SRM Header | Date bonds were approved mm/dd/yyyy
Validity From Validity SRM | Header | Contract Validity Dates - Start mm/dd/yyyy
Validity To Validity SRM | Header | Contract Validity Dates - End mm/dd/yyyy
. Total contract value (EXCEPTION: sometimes this
Authorized . L .
SRM Header | value is split; in certain cases may not represent
Amount
total contract value)
Release How much of the contract authorized amount has
SRM Header
Amount been used to date
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Other Resources

BASE Training Center
All of the BW Report handouts can be found on the BASE Training Center website. http://www.lausd.net/ol/basetraining/reports.html

Many of the concepts in this handout are covered in greater detail here.

- ::L'°.

m = BASE TRAINING CENTER 3

Business Applications v
Supporting Education * o e

HOME TRAINING MATERIAL>  BPP LIBRARY ~ JOB AIDS REPORTS SAP SUPPORT *UPDATES™

Reports Library

The Reports Library contains quick reference guides for various SAP reports.

BW Reports

Reference Document Role pdf
Reporting: Site Administrator Security Roles Site Administrator ﬂ
Reporting: Getting Started 1-2-3 Site Administrator E
Reporting: Helpful Hints Site Administrator ﬁ
Customizing HR105 Position History (SAP) For Vacancy Reporting by Cost Center Site Administrator E
How to Create a Report Variant Site Administrator E
How to Create a Report Variant for Norm Run Date 2014-15 Site Administrator ﬁ
How to Create a Report Bookmark Site Administrator E
How to Find and Use Employee Emergency Contact Reports Site Administrator E
How to Use "Display As” Feature Site Administrator
How to Use Drag and Drop in Reports Site Administrator ‘
How to Use Portal Favorites and Save As Features Site Administrator
How to Use Variable Personalization Site Administrator E
Understanding Position Vacancy in BW Reports Site Administrator E
Using Fund Center or Cost Center Hierarchies Site Administrator E
Variable Entry Page - Loading Lists as Selection Criteria Site Administrator E
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